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Al Bawani Vendor Registration Questionnaire

Vendor Registration Process Description

The Vendor Registration process of Al Bawani is centralized through SAP Ariba platform. The
platform provides a single online location where Vendors can register with Al Bawani in a fast and
efficient manner.

In order to access and participate in the Vendor registration Process for Al Bawani, Supplier
Organization Should have an authenticated and verified Business Network account with legit User ID
and Password.

Vendors who wish to do business with Al Bawani (New Vendors) can access the Al Bawani’s
corporate portal (https://www.albawani.net/) and access the supplier portal which will redirect
them to Ariba for Self-Registration form which is shown as below:

Steps for the vendor to submit the Self- Registration form:

Test Site

Supplier Self-Registration Request Form

11 L ithin o
the Kingdo

outside the

| Supplier- Supplier who is w

Street House Number

District

1. Select from the dropdown whether the supplier is Local or Foreign Supplier
e Local- for Supplier’s based of Kingdom of Saudi Arabia.
e Foreign- for Supplier’s based outside Kingdom of Saudi Arabia.

2. Enter the Supplier Full Legal Name as per CR certificate.

3. Mention the Supplier Address



https://www.albawani.net/
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1.5 Please identify your organization's type o
Corporation
Partnership
Co-operative

1.6 Please provide your organization's approximate annual revenue

1.7 Please provide your organization’s last financial statement or organization's most Upload File
recently filed annual report —

2 Primary Supplier Contact
v
21 Contact First Name *
22 Contact Last Name
23 Contact Email
24 Contact Phone
3 Additional Information

31 Please nominate the categories of goods and/or services that your organization Q
provides Note: Kindly select the lowest level of commodity as per your CR
certificate, *

3.2 Please attach your company profile. Upload File

3.3 CR Number*

3.4 DUNS Number

Select the Organization type from the drop-down list.
Provide the Organization approximate revenue.
Provide the Organization last financial statement (Optional)
Provide the Contact First Name
Provide the Contact Last Name
Provide a valid email (This email mentioned will be utilized for further communications like
sending Registration invitations/RFQ etc)
10. Select the relevant Product and Service codes for your organization according to New Supplier
Registration Guide Commercial/Trade license and click on Browse. (3.1)
I Start with the 1st level and scroll down to the 1st category and click on the
arrow symbol to its right [ >] to expands the relevant sub-category to 2nd level
and repeat for 3rd level selection of product/service group.

Lo NU A

11. Enter the CR (Commercial Registration/Trade License no) as per your certificate.
12. DUNS No is optional.

Once all the above-mentioned information is filled in click on Submit, this form will be reviewed by Al
Bawani and vendor will be notified about the next steps.

Steps for setting up an Ariba Network account:

1. Follow the instructions provided in the system generated email resulting from Invitation to
Register.

2. Click Sign up to create a new Ariba Network Account Fill up the Account Creation Screen — The
information submitted by you in this screen will be used by Ariba to create the type of account
that will be used in the platform for all commercial activities.
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Welcome, Gaurav Ail

Have a question? Click here to see a Quick Start guide

Sign up as a supplier with Al-Bawani limited Company - TEST on SAP Ariba

Al-Bawani limited Company - TEST uses SAP Ariba to manage procurement activities.
Create an SAP Ariba supplier account and manage your response to procurement activities required by Al-Bawani limited Company - TEST.

Already have an account? m

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which
Ariba solution your customers are using. Once you have completed the registration, you will be able to:

+ Respond more efficiently to your customer requests

« Work more quickly with your customers in all stages of workflow approval

« Strengthen your relationships with customers using an Ariba Network solution

» Review pending sourcing events for multiple buyers with one login

« Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships v

3. Enter or select from drop down list the Address, City, State, and Zip Code details of the
organization.
Note: Address Line 1 and Line 2 together should not exceed 40 characters length. New
Supplier Registration Guide Please refer screen below

Company information

* Indicates a required field

Company Name:* | Apsolut Information Technology ‘

If your company has more than one office, enter the main
office address. You can enter more addresses such as
your shipping address, billing address or other addresses

Country/Region:*

United Arab Emirates [ARE] v ‘

Address:* | IBN Gate Office ‘ later in your company profile.
‘ 705H ‘
Postal Code: ‘ ‘
City:* | Dubai ‘
State:* | Dubai [AE-DU] ~

4. Enter Password and repeat Password entry — ensure to save this password securely for future
use during login into your SAP Ariba Account.
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User account information

* Indicates a required field

) SAP Business Network Privacy Statement
Name:* | Gaurav Ail

Email: * ‘ ‘

l:‘ Use my email as my username

n
. Must be in email format(e.g john@newco.com; U)
Username: * ‘ test-gaurav.ail@ap-solut.com ‘ el !

Passwords must contain a minimum of eight
‘ characters including upper and lower case letters,

Password: * ‘ Enter Password
numeric digits, and special characters. ‘\D

‘ Repeat Password ‘

The language used when Ariba sends you
Language: ‘ English % ‘ configurable notifications. This is different than your
web b...

Customers may send you their orders through Ariba
Network. To send orders to multiple contacts in your
organization, create a distribution list and enter the
email address here. You can change this anytime.

Email orders to:* ‘ gaurav.ail@ap-solut.com ‘

5. Select the relevant Product and Service codes for your organization according to New Supplier
Registration Guide Commercial/Trade license and click on Browse.

Tell us more about your business

Enner Prouct and Sendce Caegores | Add | o B

S —— [ | o oo

i Mk Wil sk s o oy [comgany ] inarmation scoesaibie (0 ofse: Lery and te Sebic bumed or iy e wiSin £ SAT Bk Network wad the appicable profile Wbty ueEngs. Missss wes the SA7 Dasse Menwo: Privacy Siemens 1o ks haw s process encnsl Se

Coeale acoount and continue Gancel

6. Start with the 1st level and scroll down to the 1st category and click on the arrow symbol to
its right [ >] to expands the relevant sub-category to 2nd level and repeat for 3rd level
selection of product/service group.

7. Click to Add for the relevant entry
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Product and Service Category Selection

aarch Erowss

Brawse Product and Serviee Categaries

Ageeutunl & Fi Crep Producon, Marsgemam L Frowcion 3 Lend and soil management = Desersfication BSSESTmEnt oF COMID] EanATes

hes & Agaacubiae el and sl prepanation > c]

— — i ——— ® Sand ciune fremion

¥ Secil conditionieg

My Selections (5)
| Huckeas magresic resonance socks (View]
Mok tacls. (Vien)
Nuchear densiomener (View)
Nucleas sahepaaids (View)

Hucear wear [view)

Fosmove

8. Repeat same for other categories in accordance with the valid Commercial/Trade license of
your organization.

9. Click OK to save your selection.

10. Browse and select location of Ship-to or Service Locations from which the products and New
Supplier Registration Guide services are provided/shipped from and click Add.

Ship-to or Service Location Selection
alect the tmeriories thet your company serm. If your company offers. giotsl covenage, choose Gilobel
Global
@) Select Ship-t or Senvce Locatkons
dad Dbl yah ]
e ~ - ~
Ao Bt w
5 Joedan ~
A Jandbviyah [Dufl &
The Cavibsbean > Womvard
@
Morthesn Euroge.
Wiestern Erope 3
3 -
®
- . v w
Cartar > X
My Setnctions (11
® Unhed arab Emirmes
Canc oK

11. Clicking on Disclaimers for SAP Terms of Use and Business Network

12. Click Create account and continue
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13. After submission, Ariba checks if any potential existing accounts which matches with the
profile information you have provided. Note: Please review accounts if you want to use

existing accounts for registering with Al Bawani or you can skip review and go ahead with fresh
new account creation.

L) Potentisl ssting sccounm

Wi have noticed that there may arendy be an Aritsy Network S000unt segistered by your Compony

Pleuse review befine you Create & new aceount

PR —

SAP  Ariba Proposals and Questionnaires

Review duplicate Account

Wo naticed that your company may already register an Ariba Netwoek account, please review the match results below, than:
= You can log in the account you are associated with

» Or, you can view the prafils and contact the account administrator from there

= O, if there is no match, you can Continue Account Creation and we will progress your registration

= Or, you can Go back to previcus page

Match Based On

E-MAIL ADORESS DS MO, TID ADDRESS
nest lr A0 characton
abed pradeen choudhary Genecprogram gov s ity
Belgum 234243
13 search results found
SUPPLIER HAME COUNTRY & STATE uNs @ SUPPLERAND & ALTIONS
ABCD wsA s - ANGLOZEETS1A .
[ Delhi = A1 S I000
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1. Introduction to Al Bawani

Introduction of Al Bawani for the vendors.

2. General Supplier Information

2. Fill the necessary info in the following fields of Section 2
2.1 Are you a supplier based of Kingdom of Saudi Arabia? (Yes/No)
2.2 Supplier Name
2.3 Enter the Supplier Name in Arabic (Only for Local Vendors)
2.4 Address Details
2.4.1 Address Description (Can mention the address is HQ or just company)
2.4.2 Address Purpose form the drop-down list
2.4.3 Country from the drop-down list
2.4.4 Enter a city
2.4.5 Zip code of the Supplier address
2.4.6 Street (Address of the Supplier)
2.4.7 Post Box if applicable
2.4.8 Primary (Yes/No) Whether the address is Primary

2.4.9 Is Primary Tax Registration (Yes/No) If the address mentioned is utilized for Tax
Registration.

2.5 Vendor Currency from the drop-down list.
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back to Albawani-TEST Dashboard |

[Console Doc88281714 - Supplier Registration Questionnaire

All Content

[Response Team Name 1

1 Introduction of Al Bawani

[v Event Contents ¥ 2 General Information

All Gontent 2.1 Are you a supplier based of Kingdom of Saudi Arabia?

22 Supplier Name Apsolut Information Technology ‘

Introduction of A
le

23 Name in Arabic ‘ il i ‘

2 General Information

¥ 2.4 Address Details

., Company D41 Address Descrint " Comp ‘
3 24.1 Address Description Company
242 Address Purpose | Business v
4 Contact Information J
243 Country | saudiarsbizfsau] |
 Certificate
* Documents *
244 City ‘ Riyadh ‘
8 Bank Details 245 ZpCode [ 18016 |
9 ::’f'f‘\ Terms and 246 Street ‘ Street 5 Olaya, King Towers, AbdulAziz Street ‘

247 Post Box [ |

Confidentiality &
ok

248 Primary ‘ Yes vl
249 IsPrimary Tax Registration?

25 Vendor Gurrency

3. Company Information

3.1 Select the Supplier type from the drop-down list.
3.2 What kind of Commodity/Service you offer?

Start with the 1st level and scroll down to the 1st category and click on the arrow symbol to its right
[ >] to expands the relevant sub-category to 2nd level and repeat for 3rd level selection of
product/service group.

Note: Select the lowest level of commodity (Level 4) which is applicable to the vendor. Selecting the
highest level (L1 or L2 or L3 would lead to dis-qualification of the vendor).

3.3 Select the appropriate ISIC code from the drop down as per your CR Certificate.
3.4 Upload company profile/catalogue

3.5 Company Org Chart

3.6 URL

3.7 Last 3 years financial statements.




Console [ Doc88281714 - Supplier Registration Questionnaire

All Content

Name 1
¥ 3 Company Information
31 supgler Type

3.2 What kind of commadity ! service you offer?

Note: Kindly select the lowest level of commadity 85 per your Company's offerings.

2 GensE nfamaton 13 Kindly provide the ISIC code as per CR centficate

Company
Infoemation

your company profile | catalogue

35 Upload your Company Organization Chart
 Cestificate
" Documents

36 Web Site URL
8 Bank Details 37 Provide last 3 years financial statements

wslemeand T 4 Comtactinformation

4.1 Contact Type

S lg g i

AL BAWANI

— G

@ 29 days 23:21:24

= =

Pt
{select a value) | select |

General co hools, hospitals, hotels, ete.) [410021]

”| unspecified

=) M Bewani x|+
< ,

1.mn2.ariba com/Sourcing/Main/a

Choose Values for Commadity

Add to Currently Selected

Currently Selected

+ 8o 2ok

Choose Values for Commodity

Add to Currently Selected

[ Name

721018

72102602

rand fireprocting | 721020

» Cancrate wark 721017
- 721027
- o services 721020
- 721019

Currently Selected

Note: In this example, if the supplier is into windows or door installation the lowest level of
product/service to be selected from the hierarchy.




4. Contact Information
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Provide a valid contact information in this section for future communications.

4.1 Select the preferred contact type from the drop down.
4.2 Description would be name of the contact person.

4.3 Contact number- Enter a valid contact number.

4.4 Email- enter a valid email address

4.5 Contact Primary (Select if the contact is Primary or not)

¥ 4 Contact Information

4.1 Contact Type X| Phone

4.2 Description | Gaurav

4.3 Contact Number X| 08989

4.4 Email x| gaurav.ail@yahoo.com

4.5 Contact Primary x| Yes v

5. Additional Contacts

Select Yes if you wish to provide any additional contacts.

6. Additional Contacts (Contd)

Provide the additional contacts information as mentioned in Section 4.

¥ 4 Contact Information

4.1 Contact Type X| Phone ~r

4.2 Description

4.3 Contact Number

4.4 Email x| gaurav.ail@yahoo.com

4.5 Contact Primary x| Yes v

7. Certificate Documents
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7.1 Commercial Registration Details (CR Certificate)

Enter a valid CR Issue Date, CR Expiry Date & attach the CR certificate in a pdf format.

Note- All the details mentioned with respect to the Certificate should match with the information
mentioned in the Attached document.

7.2 VAT Certificate (Only for Local Vendors)

Enter a valid VAT Issue Date, VAT Expiry Date & attach the VAT certificate in a pdf format.

Note- All the details mentioned with respect to the Certificate should match with the information
mentioned in the Attached document.

7.3 GOSI Certificate (Optional & applies for Local Vendors)
Enter a valid GOSI Issue Date, GOSI Expiry Date & attach the GOSI certificate in a pdf format.

Note- All the details mentioned with respect to the Certificate should match with the information
mentioned in the Attached document.

7.4 Saudization Details (Optional & applies for Local Vendors)

Enter a valid Saudization Issue Date, Expiry Date & attach the certificate in a pdf format.

Note- All the details mentioned with respect to the Certificate should match with the information
mentioned in the Attached document.

7.5 National Address (Only for Local Vendors)
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Enter a valid national address certificate attachment.

8. Bank Details

1. Click on Add banking information to add your information in section 8.

* (W Testdocx v Update file Delete file

2. Click on Add Bank Information

En
Bank JI&IailL: 1017 =
3. Select the Bank Type from the dropdown list:
e Domestic — Bank where the bank account is based within the Saudi
e Foreign — Bank where the bank account is based outside the Saudi
L]

Bank Details (1) -

¥ Bank Details 21

4. Fill out the following fields which contains the Bank information such as Bank Name, Bank
Branch, Street, City, Postal Code.
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Please put the SWIFT code in Bank key/ABA Routing number field.

¥ Bank Details 1

Saudi Arabla

You may add multiple bank accounts if you wish to by clicking on add additional bank details and
follow the same steps as above.

Finally click on submit response for the registration submission, once the registration is approved,
you would receive email notification for the same.

All Content =

«

Name t

¥ 7.4 Saudization Details

741 Saudization No

7.42 Saudization Issue Date =]
audization Expiry Date =
dization Attachment Attach a file
tion
¥ 7.5 National Address
7.5.1 National Address Attachment * (¥ Testdocx v Update file Delete file
& Bank Details Add Bank Details (1)
tion
> 9 General Terms and Conditions
fact

¥ 10 Confidentiality & NDA

10.1 Confidentiality & NDA Document Bl Referencesw

(*) indicates a required field

. | Reondontd | [ sweant ] [ Composetienage ] [ Sestimpon




